Community Service Leave Request Form

Employee Name

Date

| request Community Service Leave:

Date

# of Hours

[]  Entire work Day or

[]  Time frame: from

o

Commentis or details:

(Employee's Signature)

Organization Certification
This is to certify that:

(Employee Name)
Participated in Community Service on
the above date and time.

Today's Date:

(Organization Official Signature)

(Title)

{Phone Number)

D Approved

D Not Approved

(Department)

{Supervisor's Signature)
Notes (if applicable):




