DOCUMENT F: SCOPE OF WORK, DESCRIPTION OF SERVICES, AND PRICE RATES

[THIS SAMPLE DOCUMENT IS NOT REQUIRED VERBATIM. BELOW ARE SUGGESTED TERMS TO INCLUDE.]

1. Description of Services: Contractor agrees to perform the following services for County:

2. Payment: Decide which option applies or separately describe your payment terms.

A. Contractor will send invoice to County to request payment of $[amount of fee] upon the completion of the work as detailed in this contractual agreement.

B. Contractor will send invoice to County to request payments of $[amount of fee] each [month or quarter] for a period of [number of months or quarters].

C. Contractor will send invoice to County to request payments at the rate of $[amount of fee] per [time period, such as 15 minutes, hour, day, etc.].

3. Expenses: Contractor will provide all materials, equipment, and supplies used to provide the services required by this contractual agreement. Contractor will be responsible for all expenses incurred while performing services under this contractual agreement, including all expenses of Contractor's staff. Any services performed with County equipment or software should be documented as to time used, time in Contractor's possession, and reasons for this use.

4. Status as Independent Contractor: Decide which sentences apply or separately describe applicable terms.

A. Contractor has the right to perform similar services for other organizations during the term of this contractual agreement.

B. Contractor has the sole right to control and direct the means, manner, and method by which services are performed under this contractual agreement.

C. Contractor may perform the services required under this contractual agreement at any place or location and at such times as Contractor may determine.

D. County will not be required to hire, supervise, or pay anyone to assist the Contractor.

E. Personnel of the Contractor will not receive training from County in the skills necessary to perform the services required under this contractual agreement.

F. Personnel of the Contractor will not be required to devote 30 hours per week or more for a three month period or more to the performance of the services required under this contractual agreement.

5. Contractor has complied with all federal, State, and local laws requiring business permits, certificates, and licenses required to perform the services under this contractual agreement.

6. Contractor is current and will remain current with all government taxes and fees related to payroll, property, and other matters. From payments to Contractor, County will not withhold taxes and fees related to payroll.

7. If a dispute arises under this contractual agreement, the Parties will try in good faith to settle the matter through mediation conducted by a mediator to be mutually selected. The Parties will share the costs of the mediator equally. Each Party will cooperate fully and fairly with the mediator and will attempt to reach a mutually satisfactory compromise to the dispute. If the dispute is not resolved within 30 days after it is referred to the mediator, the matter will be referred for settlement via binding arbitration by an arbitrator to be mutually selected. Judgment on the arbitration award may be entered in courts present in Montgomery County, North Carolina.

Evidence of signatures on ‘Document Signatures’ form confirms compliance with these terms.

