DOCUMENT E: OTHER REQUIREMENTS AND CERTIFICATIONS

REPORTING AND AUDIT REQUIREMENTS

1. Description: Contractor shall comply with all applicable rules and reporting requirements established by statute or administrative rules. The applicable prescribed requirements are found in North Carolina General Statute 143C-6-22 & 23 entitled "Use of State Funds by Non-State Entities" and Implementation of Required Rules, 09 NCAC 03M.0102-0802, North Carolina Administrative Code, issued September 2005. N.C.G.S. 143C-6-23 requires every nongovernmental entity that receives federal and/or state pass-through grant funds directly from a State agency to file annual reports on how those grant funds were used.

2. Levels for Reporting: There are 3 levels for reporting based on the total direct grant receipts from all state agencies during the Contractor's fiscal year. The levels are as follows:

Level 1: less than $25,000.00, reports due within 6 months of Contractor's year-end

Level 2: $25,000.00 to $499,999.99, reports due within 6 months of Contractor's year-end

Level 3: $500,000.00 or more, subject to a yellow book audit, reports due within 9 months of Contractor's year-end

The associated reporting due for each level is as follows:

Level 1: submit reports of "Certification" and "State Grants Compliance Reporting Receipt of < $25,000"

Level 2: submit reports of "Certification", "State Grants Compliance Reporting Receipt of >= $25,000", "Schedule of Receipts and Expenditures", and "Program Activities and Accomplishments"

Level 3: submit reports of "Certification", "State Grants Compliance Reporting Receipt of >= $25,000", "Schedule of Federal and State Awards" (if not included in the report of audit), "Program Activities and Accomplishments", and "Audit" (either yellow book audit or A-133 single audit)

3. Contractor's Fiscal Year: Begins ________________________ and ends ________________________.

4. Yellow Book Audit: When the Contractor expends more than $500,000 in applicable grant funds during their fiscal year, the Contractor must file a yellow book audit with the Office of State Auditor and with the North Carolina Department of Health and Human Services or other state funding agency. A hardcopy of the report shall be mailed or delivered to the addresses given below.

department or area of work:
Yellow Book Audit

name of State agency:

NC Office of the State Auditor

postal mailing address:

20601 Mail Service Center

postal city, state, zip:

Raleigh, North Carolina 27699-0601

delivery address:

2 South Salisbury Street

deliver city, state, zip:

Raleigh, North Carolina 27603

department or area of work:
Office of the Controller -- Audit Resolution

name of State agency:

NC Dept of Health and Human Services

postal mailing address:

2019 Mail Service Center

postal city, state, zip:

Raleigh, North Carolina 27699-2019

delivery address:

1050 Umstead Drive

deliver city, state, zip:

Raleigh, North Carolina 27606

department or area of work:
Department of Administration

name of agency:

County of Montgomery (NC)

postal mailing address:

PO Box 425

postal city, state, zip:

Troy, North Carolina 27371-0425

delivery address:

102 East Spring Street

deliver city, state, zip:

Troy, North Carolina 27371
5. A-133 Single Audit: When the Contractor expends more than $500,000 in federal grant funds during their fiscal year, the Contractor must have an A-133 single audit performed. In this situation, the A-133 single audit may be filed as a substitute for a yellow book audit. The same reporting rules apply to the A-133 single audit as to the yellow book audit.

6. Online Reporting: All annual reports shall be submitted online at http://www.ncgrants.gov/. The online reporting system will automatically place the Contractor on the noncompliance list if reports are not submitted timely. To access the online reporting system, the Contractor needs a special "NCID", which could take several days to establish. Assistance and user manuals are available via the online reporting system.

7. Equipment Purchased: When the Contract acquires equipment costing $500.00 or more with the funds from this contractual agreement, title to such equipment shall vest with the Contractor, subject to the following conditions:

a. The Contractor shall use the equipment in the project or program for which it was acquired as long as needed. When equipment is no longer needed for the original project or program, or if operations are discontinued, or at the termination of this contractual agreement, the Contractor shall contact the funding agency for written instructions regarding disposition of such equipment.

b. With the prior written approval of the funding agency, the Contractor may use the equipment to be replaced as trade-in against replacement equipment or may sell said equipment and use the proceeds to offset the costs of replacement equipment.

c. For equipment costing $500.00 or more, equipment controls and procedures shall include, at a minimum, (1) an assigned equipment number in the accounting records, (2) a permanent identification number marked or tagged on the equipment, (3) a physical inventory of equipment and comparison to accounting records at least every two years with reporting of discrepancies to management and the governing board, (4) adequate safeguards to prevent loss, damage, or theft of equipment, (5) a process for investigation and documentation of any loss, major damages, or theft, (6) adequate maintenance procedures, (7) adequate insurance coverage, and (8) detailed and accurate equipment records that encompass such information as description and location of the equipment, serial number, acquisition date, acquisition cost, useful life, depreciation rate, source of funding for purchase and related restrictions on disposition, date of disposal, sales price or method used to determine market value

d. The Contractor shall notify all subcontractors of their responsibility to comply with these equipment conditions.

CERTIFICATION REGARDING TRANSPORTATION

1. By execution of these Documents, the Contractor certifies that it will provide safe client transportation by following these guidelines:

a. ensuring that all drivers (including employees, contractors, employees of contractors, and volunteers) shall be at least 18 years of age;

b. ensuring that all drivers (including employees, contractors, employees of contractors, and volunteers) shall be properly licensed to operate the specific vehicle used in transporting clients in accordance with Chapter 20-7 of the North Carolina General Statutes and requirements of the Division of Motor Vehicles;

c. ensuring that all vehicles transporting clients shall have at least the minimum level of liabililty insurance appropriate for the type of vehicle as defined by Article 7, Rule R2-36 of the North Carolina Utilities Commission;

d. ensuring that the Contractor shall have written policies and procedures regarding how drivers handle and report client emergencies and/or vehicle crashes involving clients to the Contractor and how the Contractor notifies the County of Montgomery;

e. ensuring that no more than one-quarter of one percent (> 0.25%) of all trips be missed by the Contractor during the course of the contract period (Medicaid only);

f. ensuring that no more than five percent (5%) of trips would be late for recipient drop-off to their appointment per month (Medicaid only);

g. Contractor will maintain records documenting current valid copies of driver's license for all drivers, current valid vehicle registration for all vehicles transporting clients, current driving history for all drivers for the past three years (updated at least annually), criminal background checks through North Carolina Law Enforcement or NCIC quarterly, and alcohol and drug testing policy to meet the Federal Transit Authority guidelines; and

h. Disclosing, at the outset of the contractual agreement, upon renewal and upon request, any criminal convictions or other reasons for disqualifications from participation in Medicare, Medicaid, or Title XX programs.

Evidence of signatures on ‘Document Signatures’ form confirms compliance with these terms.
