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FRANKLIN COUNTY PARKS AND RECREATION
62 W. River Rd, Louisburg NC 27549 /Phone: (919) 496- 6624 /Fax: (919) 496- 5676

FACILITY RENTAL POLICIES, PROCEDURES AND FEES
Renting a Ball Park
1. To rent a facility, please contact the appropriate Parks and Recreation facility specialist. You can reach them by phone or email, or you may visit their office. 
· Athletic Fields – Contact the Franklin County Parks and Recreation office. (919) 496-6624
Please note that Parks and Recreation Department sponsored and co-sponsored activities and program have priority in scheduling the use of all facilities. Organizations and the public may rent some facilities when not in use by the department. 
Requests are on a first-come, first-served basis. When you call or visit, please be prepared with your intended date(s) and time of rental. Be sure to include set-up and teardown time in your rental time.
2. Rental applications: We require at least two weeks advance notice to rent a facility. Rental requests with less than two weeks notice may be approved at the facility specialist’s discretion. (If approved, all fees for rentals must be immediately paid with check, cash or credit card.) 
For seasonal, high-demand athletic playing fields, staff may consider all rental requests and allocate rental time based on the number of requests and the overall time requested. Please allow staff two business days to process your rental request.
Rental forms are available online at http://www.franklincountync.us/services/parks.
Athletic playing field rentals will be accepted during the months of February through November.
3. Facility availability and restrictions: Parks and Recreation Department sponsored and co-sponsored activities and programs have priority in scheduling the use of all facilities. 

Additionally:
· Facilities may not be rented from 11:00 p.m. until 8:00 a.m.
The department reserves the right not to rent recreation fields if it is determined that fields are deteriorating because of overuse. ♦ Approved rentals are for only the specific facility identified on the rental receipt and do not include other parts of a facility.
4. Renter Eligibility: You must be 21 years of age or older, and be authorized by the applicant (if you are not the applicant), to sign a reservation agreement.
Field Lease Agreements: Fields will not be reserved until paid in full.
Form of payment: We accept cash, checks, MasterCard and Visa. 
How to pay: Mail your fee to our Administrative Office (time permitting)

62 W. River Rd, Louisburg NC, 27549
Visit our office during business hours: Mon.-Fri. 8:00 a.m. -5:00 p.m.
Make checks Payable To: Franklin County Parks and Recreation

6. Cancellation: All requests to cancel a facility reservation must be made in at least 7 days in advance of the rental. Cancellation requests with less than 7 days’ notice advance notice will not be refunded.
7. Publicity: All publicity (flyers, mailings, advertising, etc.) related to events held at rented Parks and Recreation facilities must be pre-approved by the department. Failure to comply with this will result in cancellation of the rental.
8. Inclement Weather: The Department reserves the right to cancel practices/games if the fields are too wet, or if it is raining. Cancellations will be noted. Failure to abide by this policy can result in cancellation of your rental agreement.
[bookmark: _GoBack]Rain Date Credits: To receive a credit for a rain date, renters should contact the office within seven days of the rain date. Requests made after the seven-day period will not be granted.
10. Field Rental Lease Agreement: if you are renting one of our recreational fields, please read and sign the Field Rental Lease Agreement.
Renter Responsibilities: All applicants requesting use of Department facilities and equipment must observe the following guidelines and requirements:
1. The renter must leave the area, facility or equipment in a clean and orderly condition. All trash must be properly disposed of.

2. Prohibited Items: Beer, wine, alcoholic beverages, firearms, and illegal drugs are NOT allowed within County parks and facilities. 

3. Liability: The Franklin County Parks and Recreation assumes no liability for the renter’s use of the equipment or facility. As a condition of use of the equipment or facility, the applicant shall hold the County harmless from any claim or liability arising out of any activity or conduct of the renter while using the equipment of facility in question.

4. Damages: Any and all damages to the facilities, equipment, and other County property, while being used by the renter, will be the responsibility of the renter and payable in full to Franklin County Parks and Recreation. Payment will include the costs of all labor, materials, and supplies to repair or replace the damage to facilities. The Parks and Recreation Department reserves the right to decline renting to patrons who have incurred damages to County property in previous rentals.


5. Policy of Non-Discrimination: County facilities are available on a non-discriminatory basis. Appropriate activities need to accommodate individuals regardless of age, sex, race, color, religion, national origin, physical or mental disabilities, affectional preference or marital status. Franklin County does not discriminate on the basis of disability in admission, access, treatment or employment in its programs or activities.
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